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KOJIEKC
3THKH U CJIY:KeOHOT0 NMoBeJAeHNsl PA0OTHMKOB
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1. OOumume moJI0KEeHUA

1.1. Kopaekc 3TUKH U CITy:KEOHOTO MOBEJCHUS PaOOTHUKOB ['0CYIapCTBEHHOTO OIOIKETHOTO
o0meoOpa3zoBarenbHoro yupexxaeHus nuneit Ne 373 Mockosckoro paiiona Cankr-IlerepOypra
«DKOHOMHYECKHIT JTUIICH» (anee — 00pa30BaTeIbHOE YUPEKICHUE) pa3paboTaH B COOTBETCTBUU
¢ nonoxenusamu Konctutynuu Poccuiickoit ®@enepanuu, TpymoBoro konekca Poccuiickoit
Oenepannn, DeaepanbHoro 3akona oT 29.12.2012 Ne 273-d3 «O6 obpazoBannu B Poccuiickoii
®enepanuny, @DeaepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O mnpoTUBOAECHUCTBUM
Koppynuun», «lIpuMepHoro Komekca ATHKM U CIYyKeOHOro TIOBEIEHUS pPabOTHHUKOB
rocynapcTBeHHbIX — yupexaeHuid  Cankr-IletepOypra W rocygapCTBEHHBIX — YHUTApPHBIX
npennpustaii Cankr-IletepOypra», paspadoranHoro KomuTeToM Mo Bompocam 3aKOHHOCTH,
npaBomnopsnka u Oe3omacHoctu [IpaButenbcrBa Cankr-lIleTepOypra, a Takke OCHOBaH Ha
O0IIeTTPU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOPMAX POCCUHCKOTO OOIIECTBA U TOCYIapCTBA.
1.2.  Komekc 3THKH U CITy’KEOHOTO MOBEICHUS pabOTHUKOB 00Pa30BATEIIHFHOTO YUPESKIACHHS (J1aee
— Konekc) npencrasnsier co0oii CBOJI OOIMIMX MPUHIIUAIIOB MPO(GECCHOHATBHOM CITY)KEOHON ITUKH
U OCHOBHBIX NIPaBHJI CIYKEOHOrO TOBEIEHUS, KOTOPHIMH JOJKHBI PYKOBOJCTBOBATHCS
pabotHuKHU ['0Ccy1apcTBEHHOTO O0KETHOTO 00ITIe00pa30BaTeILHOTO YUpekaeHus aureid Ne 373
MockoBckoro paiiona Cankt-lIlerepOypra «OkKoHOMUYECKMH JuIei» (manee - pabOTHUKH),
HE3aBHCHUMO OT 3aMeIaeMOi UMU JTOJKHOCTH.

1.3. Kaxnpni paOOTHHK MOJDKEH MPUHUMATh BCE HEOOXOIUMBIE MEphI Ui COOJIOICHUS
nonoxxeHnil Kopekca, a kaxaplii rpaxaaHuH Poccuiickoit @enepanuu BOpaBe OXUAATH OT
paboTHUKA MTOBE/ICHUS B OTHOIICHHSIX C HUIM B COOTBETCTBUU C mojoxeHussMu Konekca.

1.4. 3nanue u coOmoaeHne pabOTHIUKAMHU ToJI0KeHH KoJiekca SIBisieTCs OTHUM U3 KPUTEPHUEB
OILICHKH Ka4yeCcTBa UX MPO(PEeCCUOHANBHOMN AESITEIbHOCTU U TPYIOBOU JTUCIUTUINHBI.



2. OcHOBHbBIE 0013AaHHOCTH, MPUHIUNBI M NMPABUJIA CJIYKeOHOT0 MOBeIeHUsI PA0OTHUKOB

2.1. B cootBerctBuM co crarbeid 21 TpymoBoro xoaekca Poccuiickoit denepanuu paboTHHK
00s13aH:

— J00pOCOBECTHO MCTIONHSTH CBOU TPYIOBbIE 00SI3aHHOCTH, BO3JI0KEHHbBIE HA HETO
TPYIOBBIM JOTOBOPOM;

— co0II0AaTh MpaBUiia BHYTPEHHET O TPYIOBOTO PAaCHOPsIKa;

—co0I01aTh TPYIOBYIO TUCIUTUIHHY;

— BBITIONHSATH YCTAaHOBIIEHHBIC HOPMEI TPY/1a;

— coOmroaaTh TpeOOBaHUS 110 OXpaHe TpyAa U 00eCredeHUI0 0€30MTaCHOCTH TPY/Ia;

—0epexHO OTHOCUTHCS K UMYIIECTBY JIMIIES] U JPYTHX PaOOTHUKOB;

— He3aMeUIUTEIbHO  COOOIIUTh AUPEKTOPY O0Opa30BaTENbHOTO YUPEKACHUSA, JHOO
HEMOCPEACTBEHHOMY DPYKOBOAMTENO O BO3HUKHOBEHHM CHUTYallUW, MPEACTABISIONIEH
YTpo3y *KU3HU U 3[JOPOBBIO JII0/IeH, COXPAaHHOCTH UMYILIECTBA JIULIES.

2.2. OCHOBHBIC TPUHIMIBI CIY)KEOHOTO TIOBEACHUS PAOOTHUKOB SIBIISIIOTCSA OCHOBOM
MOBE/ICHUS TPAXK/IaH B CBSA3H C HAXOKJICHUEM UX B TPYIOBBIX OTHOILIEHUSX C JuIieeM. PaboTHUKH,
CO3HaBasi OTBETCTBEHHOCTH MEPeJ1 IpaxKaaHaMu, OOIIIECTBOM U IOCYJapCTBOM, PU3BAHBbI:

—HUCXOJUTh U3 TOTO, YTO MPU3HAHUE, COOJIIO/IEHNE U 3allUTa MpaB U CBOOO YelloBeKa U
rpaXJaHWHa OINpPEAENSIOT OCHOBHOM CMBICT U COJEp)KaHUE  JIeATEIbHOCTH
0o0pa3oBaTeNbHOTO  YYPEXKJEHHUS, KaKk TOCYJapCTBEHHOIO  00pa30BaTeIbHOTO
YUPEXKIICHUS;

—cooOmoaate Konctutynmio Poccuiickoii ®Denepanuu, 3aKoHOAATENbCTBO Poccuiickoit
Oenepanun 1 Cankt-IlerepOypra, He AONyCKaTh HApYyIIEHHE 3aKOHOB W HMHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB;

— OCYIIECTBIISATH CBOIO JIESATENBHOCTH B Mpe/ieax NpeaMeTa U 1elied 1eTelbHOCTH JInes,
YCTaHOBJICHHBIX YCTABOM 00pa30BaTEIHLHOTO YUPEKACHUS, 00ecreunBaTh 3 (PEKTUBHYIO
paboTy 00pa30BaTEIBLHOTO YUPEIKIACHUS;

—TMIpU HCIIOJIHEHUU JOJDKHOCTHBIX OO0S3aHHOCTEH HE OKAa3bIBaTh MPEANOYTCHHS KAKUM-
60 TPOPECCHOHAIBHBIM WM COIMAJIBHBIM TPYIIaM ¥ OpTaHU3alusM, OBITH
HE3aBHCUMBIMH OT BIUSHUS OTACIBHBIX IpakJaH, Ipo(heCCHOHATBHBIX WU COLIMATTBHBIX
TPYIN U OpraHu3alnii;

— HUCKJIIOYaTh JACUCTBHUS, CBSI3aHHBIE C BIMSHUEM KaKUX-THUOO JUYHBIX, UMYIIECTBEHHBIX
(hmHAHCOBBIX) U UHBIX HHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY HCIIOJIHECHHIO
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH;

—co0moaTh OecpUCTPACTHOCTh, HMCKIIOYAIONIYI0 BO3MOXKHOCTb BIMSIHHSI PELIECHU
MOJINTUYECKUX MapTUH U OOIIECTBEHHBIX 00bETUHEHHUI;

—co0mroaaTh HOPMBI TPOGECCHOHATHHON YTHKHU U MPaBUIIA JIEIIOBOTO TOBECHUS;

—TMpOSBIATh KOPPEKTHOCTh M BHHMATEIBHOCTh B OOpalleHWd C y4YaCTHUKaAMH
00pa30BaTeNbHBIX OTHOIICHUI;

— POSABIISATH TEPIUMOCTD U YBaXKEHHUE K 00bIUasiM U TpaJuLUsaM HapooB Poccun u npyrux
rOCy/lapCTB, YYUTHIBATh KYJIbTYpHBIE M HHBIE OCOOCHHOCTH PA3IMYHBIX dTHUYECKHX,
COLIMANPHBIX TPYNN W KOHQECCHH, CIMOCOOCTBOBATH MEXKHAIIMOHATHHOMY H
MEXKOH(PECCHOHATHPHOMY COTJIACHIO;

—BO3JIEP)KUBATBCA OT IMOBEACHUS, KOTOpO€ MOrjao Obl BbI3BaTh COMHEHHE B
JOOPOCOBECTHOM HCIIOMHEHHH PAOOTHUKOM JOJDKHOCTHBIX OOSsI3aHHOCTEH, a TakKke
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n30eratb KOH(IMKTHBIX CHTYallUi, CIIOCOOHBIX HAHECTH YIIEpO €ro pemyTalnud Wi
aBTOPUTETY 00Pa30BATEILHOTO YUPEKICHUS;

—HE HCII0JIb30BaTh JOKHOCTHOE IMOJIOKEHHE JJISi OKa3aHUs BIUSHUS Ha JIEATEIbHOCTh
rOCy/IapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpaBJICHUS, OpraHu3aluu,
JOJKHOCTHBIX JII] ¥ TPAKJAH MPU PEIICHUH BOIIPOCOB JIMYHOTO XapaKTepa;

—BO3/JIEP)KUBATHCA OT MYOJMYHBIX BBICKA3bIBaHMUH, CY)XKIEHUN U OLICHOK B OTHOILIEHUU
NesITeIbHOCTH 00Pa30BaTEIbHOTO YUPEKICHHS, €r0 PYKOBOAUTENEH, €CIIM 3TO HE BXOJIUT
B JIOJDKHOCTHBIE 00513aHHOCTH PaOOTHHUKA;

—co0II01aTh YCTaHOBJICHHBIE B 00pa30BaTEIbHOM YUPEKICHUH MTPaBUIIa IPEJOCTaBICHHS
CTy»)e0HOW HHGOPMAIIMH U ITYOJIMYHBIX BBICTYIUICHUH;

— YBOXHUTETBHO OTHOCHUTHCS K JEATEIbHOCTH TPEACTABUTENCH CPEICTB MacCcOBOM
nHpopManuu 1O HWHPOPMHUPOBAHUIO oOOmIecTBA O pabore 00pa3OBaTEIHLHOTO
YUpEXKJIEHUs, a TAK)KE OKa3bIBaTh COJCHCTBUE B MOJIYUEHUU JOCTOBEPHOM MH(pOpMaLUn
B YCTAHOBJICHHOM TOPSIKE;

—TIIOCTOSTHHO CTPEMHTBCS K OOCCTIEUYeHHIO Kak MOXXHO Oosiee 3ddekTuBHOTO
pacrnopsKeHUsl pecypcamu, HaXOJIIUMHUCS B chepe ero OTBETCTBEHHOCTH;

— POTUBOACHCTBOBATh TMPOSIBIICHUSAM KOPPYIIUUA M MPEANPHHAMATH MEphl MO0 ee
npodunakTuke B MOPSJIKE, yCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

—TMpOSBIISATh ~ TPU  HWCHOJHEHUH  JIOJDKHOCTHBIX  OOSI3aHHOCTEH  YECTHOCT,
OECTIPUCTPACTHOCTh U CIPABEAJIUBOCTh, HE JOMYCKAaTh KOPPYIIIMOHHO OIACHOTO
noBe/ieHUs (TIOBENEHUS, KOTOpPO€ MOXKET BOCHPUHHUMATHCA OKPYKAIOMIMMH Kak
o0elniaHue WK MPeajoKeHUEe Jaud B3ATKHM, KaK COTJlace NPUHSTH B3ATKY WM Kak
mpock0a 0 Jaye B3ATKM JMOO KaK BO3MOXHOCTh COBEPIIMTh MHOE KOPPYIIIMOHHOE
MpaBOHAPYIICHUE).

2.3. B mensx mpoTuBoelCcTBHS KOPPYIIIUU PAOOTHUKY PEKOMEHIYETCS:

— yBEIOMJISITh pabOTOAATENS], OPTaHbl MPOKYPATYphl, MPABOOXPAHUTEIbHBIE OpraHbl 000
BCEX Clydasx oOpamieHuss K paOOTHUKY KaKUX-THOO JHUI[ B IESIX CKJIOHECHHS K
COBEPIICHUIO KOPPYIIIMOHHBIX [TPaBOHAPYIICHUIA;

—He TOoJIy4aTh B CBSI3H C UCIIOJIHEHUEM JOKHOCTHBIX 0053aHHOCTEW BO3HAIPAXACHUS OT
(bu3NYECKUX U IOPUANYECKUX JIHII (TOAAPKHU, NEHEKHOE BO3HATPAXKIEHUE, CCY/IbL, YCIYTH
MaTepUaJbHOTO XapakTepa, IUIaTy 3a pa3BICUEHHUS, OTAbIX, 3a IOJb30BaHUE
TPAHCIIOPTOM U MHBIC BO3HATPAXKICHUS);

—OpUHUMATh MEphl IO HENONYUICHUI0 BO3HUKHOBEHHUS KOH(MIMKTAa HWHTEPECOB U
YPEryJIupOBaHUIO BO3ZHUKIIHX CIydyaeB KOH(MJIMKTAa HHTEPECOB, HE JAOMYyCKaTh MpHU
WCIOJIHEHUHU JOJKHOCTHBIX OO0S3aHHOCTEH JIMYHYIO 3aUHTEPECOBAHHOCTb, KOTOpas
MPUBOJIUT WM MOXET NPHUBECTH K KOH(MJIMKTY HHTEPECOB, YBEIOMIISITH CBOETO
HEMOCPEACTBEHHOTO PYKOBOJIUTENS O BO3HHUKIIEM KOH(JIUKTE HWHTEPECOB HIU O
BO3MOYXHOCTH €TI0 BOSHHKHOBEHHSI, KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

2.4. PaboTHMK MOXXeT o00pabaTeiBaTh M TIepeaaBaTh CIYy)KeOHYI0 HWH(POpPMALUIO TpU
COOIOICHUH JIEHCTBYIOIIUX B 00pa30BaTeIbHOM YUPEKACHUH HOPM U TpeOOBaHUM, IPUHATHIX B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanni.

PaboTHuK 00s13aH TPUHUMATH COOTBETCTBYIOIINE MEPHI IO 00ECTICUCHHIO O€30MaCHOCTH U
KOH(UICHIIMATBbHOCTH HH(OPMAIINH, 32 HECAHKIIMOHUPOBAHHOE pa3rilalleHre KOTOPOil OH HeceT
OTBETCTBEHHOCTbH WJIH (M) KOTOpPAs CTalla U3BECTHA €MY B CBSI3H C UCIIOJIHEHUEM UM JTOKHOCTHBIX
00s13aHHOCTEH.



2.5. Pa0GoTHUK, HaJeNEHHBIH OPraHU3ALMOHHO-PACTIOPSAUTEIbHBIMUA TOJTHOMOYHUSMHU T10
OTHOIIEHHIO K JpYrdM pabOTHHKAM, JOJDKEH CTPEMUThCS OBITh I HHUX 00pa3loMm
npodeccuoHanu3mMa, Oe3ymnmpedHo pemyTaluH, CrnocoOCTBOBAaThH (HOPMUPOBAHUIO B JIHIIEE
(B COOTBETCTBYIOIIEM CTPYKTYPHOM TOJPa3/IeICHUH JHIIesl) OaronpusTHOro ajs 3¢ GHeKTUBHON
paboThl MOPATHLHO-TICUXOJIOTHYECKOT0 KIIuMaTa.
2.5.1. PaGoTHuK, HajeNeHHBIN OPTraHU3aIMOHHO-PACTIOPSIUTEIBHBIMUA TTOJTHOMOYHSMH
M0 OTHOILLIEHUIO K APYTUM paOOTHHUKAM, IPU3BAH:

— NPUHUMATh MEPHI MO MPEAYIPEKICHUIO KOPPYIIHHA, a TakKKe MEpPhl K TOMY, YTOOBI
MOJYMHEHHbIE €My paOOTHUKHM HE JOMYCKall KOPPYMIMOHHO OMAacHOrO TOBEIEHUS,
CBOMM JIMYHBIM TIOBEJEHUEM TI0JaBaTh MpPUMEpP YECTHOCTH, OECHpPHUCTPACTHOCTU U
CIPaBEIMBOCTH;

—He JOMyCKaTh CIIy4acB NPHHYXIEHUS pPaOOTHUKOB K YYacCTHIO B JESATEIBHOCTH
MOJINTUYECKUX MapTUi, OOIIECTBEHHBIX 00BEIMHEHUI U PETUTHO3HBIX OpraHU3alIHil;

— 10 BO3MOXHOCTH TMPUHUMATh MEPBHI MO MPEAOTBPALICHUIO WIH YPETyIUPOBAHHIO
KOH(JIMKTa MHTEPECOB B Ciyd4ae, €CIM €My CTajl0 M3BECTHO O BO3HHKHOBEHUH Y
paboTHUKA JTUYHON 3aMHTEPECOBAHHOCTH, KOTOPAsi MPUBOIUT WJIM MOXET MPHUBECTH K
KOH(JIMKTY HHTEPECOB.

2.5.2. Jupextop 00pa3oBaTEIBHOTO YUpEXKACHUS OO0s3aH TMPEICTaBIATH CBEICHUS O
70X0/1aX, 00 UMYILECTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTep B COOTBETCTBUU
¢ 3akoHozatenbcTBOM Poccuiickoii @eneparun u Cankr-IlerepOypra.

3. PexomMeHaaTe/ibHBbIE 3THYECKHE PABHUJIA CJIY:KeOHOT0 MOBe/leHNs PA0OTHHKOB

3.1. B cnyxeOHOM moOBeAeHUU PAOOTHUKY HEOOXOJMMO HCXOAWUTH W3 KOHCTUTYLIMOHHBIX
HIOJIOKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOBI ABISIOTCS BBICLIEH IEHHOCTBIO, M KaXKIbIi
rpakJJaHMH UMEET IIPAaBO Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, TMUYHYIO U CEMEHHYIO TaliHy,
3alIUTy YECTH, JOCTOMHCTBA, CBOETO JJOOPOro NUMEHH.

3.2. B ciayxeOHOM MoOBeeHUH paOOTHUK BO3JICPKUBACTCS OT:

—m000ro BHUJA BBICKA3bIBAHUN W JEHCTBUH OUCKPUMHUHAIIMOHHOTO XapakTepa IO
IIPU3HAKAM I10J1a, BO3PACTa, pachl, HAlIMOHAJILHOCTH, SI3bIKa, IPaX1aHCTBA, COLIMAIBHOTO,
MMYIIECTBEHHOI'O WJIM CEMEHHOr0 IOJOXEHMS, MOJIUTUYECKUX WM PEIUTHO3HBIX
MPEOYTEHHUI;

—TIpyOOCTH, TPOSIBIEHUI NPEHEOPEKUTEIBHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMe4aHui, peIbsBICHUS HEITPABOMEPHBIX, HE3aCIy)KEHHBIX OOBUHEHUI],

—YIrpo3, OCKOPOWUTENbHBIX BBIPAKCHUNW WM PEIUINK, JIEHCTBHIA, NPEMSITCTBYIOMUX
HOpPMaJIbHOMY OOILIEHHIO WM IPOBOLUPYIOIIUX POTUBONPABHOE MIOBEACHUE;

— KypEeHHsI B TOMEIICHUAX 00pa30BaTENIbHOTO YUPEIKACHHUS.

3.3.  PaboTHHKM MpHU3BaHbI CIOCOOCTBOBATH CBOUM CITYKEOHBIM MTOBEJICHUEM YCTAaHOBIICHUIO B
KOJIJIEKTHBE JIEJIOBBIX B3aMMOOTHOUIEHUH ¥ KOHCTPYKTUBHOTO COTPYJHUUYECTBA APYT C IPYTOM.
PaGoTHUKM JOKHBI  OBITh  BEXJIMBBIMH, J0OpOXKENATEIbHBIMH, KOPPEKTHBIMH,
BHUMATEIbHBIMU U HPOSIBIATH TEPIUMOCTh B OOLIEHMM C Y4aCTHHUKaMH OTHOIIEHUH B cdepe
00pa3zoBaHus U TpaXKTaHAMM.
3.4. BuemnHuii Bux pabOTHMKA NTpPU MCIOJHEHHMM MM JOJDKHOCTHBIX OO0sS3aHHOCTEH B
3aBHCUMOCTH OT YCJIOBUH TPYJOBOH NEATETBHOCTH JIOJDKEH CHOCOOCTBOBATH YBAXHTEIHHOMY
OTHOILICHHUIO TpaXJaH K 0O0pa3oBaTeIbHOMY YUPEXKICHHUIO, a TaKXke, NPU HEOOXOJUMOCTH,



COOTBETCTBOBATh OOIICTIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBI OTIMYAIOT CHAEPKAHHOCTD,
TPAAUIMOHHOCTb, aKKYPATHOCTb.
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